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1. O0mue moJI0KeHUs

1.1. Hacrosuiee Ilono:xxenue o nopsigke paccMorpenusi oopamenuii rpaxaan 8 KI'bOY
«bapHayibckasa o0meo0Opa3zoBaTeJbHas MKoJa-UHTepHAT Ne 4» (manee — IloJiokeHue)
pa3pabotano B coorBercTBUH ¢ DenepanbHbM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsiike
paccMoTpeHus oOpaimieHuii rpaxiaan Poccuiickort ®enepanum» ¢ u3meHenusmu ot 04.08.2023,
®enepanbHbM 3ak0HOM OT 27.07.2006 Ne 152-03 «O mepcoHaIbHBIX JaHHBIX» C U3MEHEHUSMH OT
08.08.2024, ®enepanbubiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 nndbopmaruu, HHGOPMAITMOHHBIX
TEXHOJIOTUSX W O 3amuTe wuHpopmammm» ¢ wu3MmeHeHusMu oT 23.11.2024, a Ttakxke VYcraBoMm
00111e00pa30BaTEIbHON OpraHU3alluy M JPYTMMU HOPMAaTUBHBIMM IPaBOBBIMU akTamMu Poccuiickoit
®denepannu, periaMeHTUPYIOIKUMU AESITEIbHOCTh 00pa30BaTEIbHBIX OpraHU3aIuil.

1.2. Mannoe IlonoxeHue ompezensieT OCHOBHbIE TEPMUHBI, MOPSIOK, YCTaHABIMBAET IpaBa
rpaXJIaHWHA TIPU PACCMOTPEHHMM OOpalieHuil B miKoiie, (GopMUpyeT TpeOOBaHUS K MHCbMEHHBIM
(27eKTPOHHBIM) OOpALICHUSAM, PErYIUPYET MOPAJOK U CPOKU PACCMOTPEHHUs OOpalleHni rpaxkJaH, a
TaK)Xe KOHTPOJIb 32 COOJIIOJIEHUEM JJAaHHOTO MOPSIJIKA.

1.3. Hacrosimum IlonoxxeHuem o mopsjke paccMoTpeHus obOpamenuil rpaxaadn KI'bOY
«bapHaysbckas oOrieoOpazoBarenbHas IIKoJa-uHTepHAT Ne 4y (manee — IIKOJIA) PEryIUPYIOTCS
IIPaBOOTHOLIEHMS B LIIKOJIE, CBA3aHHBIE ¢ peanu3anuent rpaxxaganuiom Poccuiickoit denepanuu (nanee
— rpakJJaHuH) 3aKperyieHHoro 3a HuM Koncturynueit Poccuiickoit ®denepannu npasa Ha oOpaliieHue B
00pa3oBaTeNbHYI0 OpraHM3alliio, a TaKXKe YCTAHABIMBAETCS MOPSAO0K PacCMOTpPEHMs OOpalleHHit
TpaKJaH JOJKHOCTHBIMU JIUIIaMU 00111€00pa3oBaTebHON opranu3anuu [ 1, yacts 1 crateu 1].

1.4. YcranoBieHHbIH HacToAmMM [lonoxxeHnemM nopsioKk paccMOTPEHHsI OOpallleHui rpaxkiaH
pacnpocTpaHsieTcsl Ha Bce oOpallleHus IpaKJaH B ILIKOJE, 3a MCKIYEHHEM OOpalleHHH, KOTOpbIe
MO/JIEXKAT PACCMOTPEHHUIO B MOPSIJIKE, YCTAHOBICHHOM (eiepaibHbIMU KOHCTUTYIIMOHHBIMH 3aKOHAMHU
U UHBIMH (hefiepalibHbIMU 3aKOHaMU [ 1, yacth 2 ctatbu 1].

1.5. YcranoBnenusiit HacTosiuM [lonoxeHneM mopsaoK pacCMOTPEHUs OOpalleHul rpaxaan
pacrpocTpaHsieTcs Ha MPaBOOTHOIIEHMS, CBSI3aHHBIE C PACCMOTPEHHEM OOpaleHMH HHOCTPaHHBIX
rpaxaaH U Jul 0e3 TpakIaHCTBA, 3a HCKIIOYEHHEM CIy4yaeB, YCTAHOBJIEHHBIX MEKIyHapOIHBIM
noroBopoM Poccuiickoit @enepanuu uinu GeaepanbHbIM 3akoHOM [ 1, yactsb 3 craThu 1].

1.6. Pabota 0 mOpsiIKE pacCMOTPEHHUs OOpalleHWil TpaXkIaH B IIKOJE OPTaHU3yeTcs B
COOTBETCTBHH C:

- Koncrurynuein Poccutickoit @enepanny;

- @enepanbHbiM  3akoHOM 0T 02,05.2006 Ne 59-®3 «O mnopsiake paccMOTpeHUs
oOparmenuit rpaxaad Poccuiickoit denepanuny;

- ®denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY;

- @enepanbabiM  3akoHOM 0T 09.02.2009 Ne 8-®3 «OO6 obecriedeHMH OOCTyma K



nH(pOpMAaLIUU O JESTEIBHOCTH FOCYIapPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CAMOYIIPABIICHHUSIY;

- @enepanbHbiM - 3akoHOM o 27.07.2006 Ne 149-®3 «O6 wuHpOpmanuwy,
MH(OPMALIMOHHBIX TEXHOJOTHAX U O 3alUTe HHPOPMALIUK;

- ykasoMm [Ipesunenta Poccuiickoit @eneparuu ot 17.04. 2017 Ne 171 «O MOHUTOpUHTE U
aHaJlu3e Pe3yJbTaTOB PACCMOTPEHHs OOpallleHH Ipa)KaaH U OpraHu3aIfiD».

1.7. Tlopsimok BeneHUs IEIOMPOHM3BOJCTBA MO OOpalIeHUSIM Tpak[JaH B IIKOJE, Ha3HAuCHHE
JUYHOTO HpuéMa M JPYyrue BOIPOCHI, HE YCTAaHOBIIEHHBIE B AaHHOM llojokeHuu, peryiupyroTcs
WHcTpyKkuuel 1o Jelonpou3BOACTBY, a TakKe IPUKAa3aMU U PaCHOPSIKEHUSIMH, BbIIaBa€MbIMU
PYKOBOJUTENEM 00pa30BaTeIbHOM OpraHN3aIuu.

1.8. HenocpencTtBeHHOE MCIIOJHEHUE NTOPYYEHUN IO MUCbMEHHBIM (JIEKTPOHHBIM) M YCTHBIM
oOpallleHusIM OCYIIECTBIIIETCS HA3HAYCHHBIM PYKOBOAMTEIEM O0pa30BaTeIbHOM OpraHu3aluu
paboOTHUKOM.

1.9. TlpunsTHE pemeHUi MO PacCMOTPEHHUIO MUCHMEHHBIX M YCTHBIX OOpAIeHHH TpakaaH
OCYILIECTBIISIETCS TUPEKTOPOM.

1.10. AamuHUCTpamys OpraHU3aIMH, OCYIIECTBIISAIONMEH 00pa30BaTEIbHYIO ICATEIHHOCTD,
pEryJsipHO MPOBOAMUT aHAIU3 OOpaLIeHUH TpakJaH, BBIABISET KPUTHUECKUE 3aMeuaHust 1 o0oOuaer
MH(OPMALIHIO C LIETBIO0 ONEPATUBHOTO BBISIBICHUS U YCTPAHEHUS IPUYUH, KOTOPbIE MOTYT IIPUBECTH K
HapyLICHUIO NPaB U 3alIUILAEMbIX 3aKOHOM MHTEPECOB I'PaXk/IaH.

2. OcHOBHbIE TEPMUHBI, HCII0JIb3yeMble B 1aHHOM [los10:kenun

2.1. Obpawenue epasicoanuna (nanee — oOpaleHNe) — HAIIPABIEHHBIEC B KOy B TUCHbMEHHOU
dbopMe mwim B ¢GopMe DIIEKTPOHHOTO JOKYMEHTa, B TOM YHCIIE C HUCIOJb30BaHUEM (eacpatbHON
rocy1apcTBeHHON HH(POPMALIMOHHOM cucTeMbl «EUHBIN MOpTai rocyJapCTBEHHBIX K MYHUIIUTIATBHBIX
yenyr (pyHkmii)» (manee — Equnblil moprai), npeiokenue, 3asiBIIeHIe WK xKano0a, a TAaKKe yCTHOE
oOpamienue rpaxaanuHa [ 1, vacte 1 crtateu 4].

2.2. [Ipeonooicenue — peKOMEHAANNS TPAKAAHWHA IO COBEPIICHCTBOBAHUIO 3aKOHOB M HMHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, Pa3BUTHIO M YIYYIIEHUIO COLIMATbHO-3KOHOMHYECKON U UHBIX cdep
JesITeIbHOCTH 00pa30BaTeNbHONM Opranu3aui [ 1, 9acTs 2 craThu 4].

2.3. 3asenenue — pockda rpakJaHNMHA O COACHCTBHM B peaIU3allUd €ro KOHCTUTYLIMOHHBIX
npaB U CBOOOJ WM KOHCTUTYIIMOHHBIX MPaB U CBOOOJ IPYTUX JIHII, JIMOO COOOIIEHNE O HAPYIICHUU
3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBLIX aKTOB, HEJAOCTATKaX B pa0dOTE IIKOJIBI U €r0 COTPYAHUKOB,
00 KpUTHUKA JACSITEIBHOCTH 00I1e00pa3oBaTeIbHON OpraHU3allMk U €ro COTPYAHUKOB [1, gacTh 3
cTaThu 4].

2.4. JKanoba — npocrda TpakIaHWHA O BOCCTAHOBJICHUW WJIH 3aIUTE €r0 HAPYIICHHBIX TPaB,
cBO0O/I UM 3aKOHHBIX HHTEPECOB MO0 MPaB, CBOOO]] MIIM 3aKOHHBIX UHTEPECOB JIPYrux Jull [ 1, yacTh
4 crarbu 4].

2.5. Jlonscnocmuoe uyo — MUIO, TOCTOSIHHO, BPEMEHHO WITU 110 CIIEHUATbHOMY MOJHOMOYHIO
OCYyIIECTBIsIIONIee (DYHKIIMH TPEICTaBUTENsT 00pa30BaTENbHON OpraHW3aluy JHOO BBITIOIHSIONIEE
OpraHHU3aIOHHO-PACTIOPSAUTENbHBIC, aIMUHUCTPATUBHO-X03iCTBEHHBIE (YHKIINH B IIKoJeE [ 1, 4acTh
5 cratbu 4].

2.6. IlosmopHbimu CAUTAIOTCST OOpallleHusl, MOCTYMHBIINE OT OJHOTO W TOTO K€ JHIA IO
OJTHOMY M TOMY € BOIIPOCY, €CIIi CO BPEMEHH IOAa4Yl TEepPBOTO HCTEK CPOK PACCMOTPEHHS WIIH
3asiBUTEINb HE yIOBJIETBOPEH JaHHBIM €My OTBETOM. [IuchMa OJHOTO M TOTO ke JHIAa U MO OJHOMY U
TOMY >K€ BOIIPOCY, TIOCTYIUBIIINE 0 HCTEYECHUS CPOKA PACCMOTPEHUS, CYUTAIOTCS IEPBUIHBIMH.

2.7. AHoHUMHbIMY CIMTAIOTCS] TUCbMA TpaX1aH 0e3 yka3zaHHus (paMHUIINH, agpeca, 0 KOTOPOMY
JOJDKEH OBITh HAIpPaBJICH OTBET, IO TAKUM OOpAIIEHUSM OTBET HE JTACTCH.

3. IIpaBo rpa:kaaHuHA NPU PACCMOTPEHUH 00palIeHH s

3.1. I'paxxnane MMEIOT MPaBO JUYHO OOpaIIaThCs, a TAKXKE HAMpPABIATh WHAUBUAyAJTbHBIE U
KOJUICKTUBHBIE OOpalleHus], BKI0Yasi oOpamennss 00beIMHEHU TpaXKIaH B 0011e00pa3oBaTEIbHYIO
opranuzanuio [ 1, yacts 1 crateu 2].

3.2. I'paxmaHe peanusyloT MpaBo Ha oOpalieHne cBOOOIHO M AO0OPOoBOJIBLHO. OCyIecTBIeHNE
rpakJIaHaMH TIpaBa Ha oOpallleHrue He JOJDKHO HapyliaTh MpaBa U cBOOOABI Apyrux null [1, yacTts 2
CTaThH 2].

3.3. ®opmMma obparieHus TpakIaHaMH OIpeIeseTCs] HHIUBUTYaTbHO.

3.4. PaccmoTpenue oOpaleHuid rpakaaH oCyIIecTBisieTcs: OecraTHo [1, wacte 3 cratbm 2].



3.5. Ilpu paccMoTpeHnH OOpaIIeHus] A AIMHHUCTPAIMEH IKOJIBI TPaKIaHUH UMEET MPaBo:

- NPEJCTABIATh JONOJHUTENbHBIE JOKYMEHTHl W MaTepuanbl JMOO0 oOpamarses c
pochOoi 00 UX UCTpeOOBaHUH, B TOM YHCIIC B SJIEKTPOHHOU popme;

- 3HAaKOMHUTBCS C JOKYMEHTaMH UM MaTepualaMi, KacalOUIMMUCS PpPACCMOTPEHUS
oOpallleHus1, €Clii 3TO He 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHBIE MHTEPECHI APYTUX JIUIl U €ClU B
yKa3aHHBIX JOKYMEHTaX W MaTepHajax He COJIEpXaTcs CBEICHUS, COCTABISIONINE TOCYAAPCTBEHHYIO
WM UHYIO OXpaHsIeMylo (eepaabHbIM 3aKOHOM TaliHY;

- MOJTy4YaTh MMCHbMEHHBIM OTBET I10 CYIIECTBY ITOCTABICHHBIX B OOpPAIIEHUH BOIIPOCOB, 3a
HCKJIIOYCHUEM CJIydyaeB, YyKa3aHHbIX myHKTax &.1-8.9 mnactosimero Ilosnoxkenus, a B ciydae,
npenycMoTpeHHoM 11.8.7 Hacrosmero IlonoxeHus, Ha OCHOBaHWUHM OOpamieHHst ¢ MPOChOOil 0 ero
MIPEIOCTAaBIIEHUH, YBEIOMIIEHHE O Iepeajpecalii MHUCbMEHHOro oOpallleHHs B TOCYJapCTBEHHBIM
OpraH, OpraH MECTHOTO CaMOYIIPaBIICHUS WIH JODKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOIUT
pellIeHre IOCTaBICHHBIX B 00pallleHUH BOIIPOCOB;

- oOpamarbcsi ¢ KanoOoi Ha MPUHATOE MO OOpAIIEHUIO pEIICHHWE WM Ha JICHCTBHE
(6e3aeiicTBIE) B CBS3M C PpACCMOTPEHHEM OOpaIeHHUs B /IMUHUCTPATHBHOM U (WJIH) CyI€OHOM TOPSIIKE
B COOTBETCTBUH € 3aKOHOJATEILCTBOM Pocculickon Penepanuu;

- oOpalaThcs ¢ 3asBJICHUEM O MPEKpaIIeHUN pacCMOTpeHus obpaienus. [1, crateu 5]

4. 'apanTuu 0€30MaACHOCTH IPAKIAHUHA B CBSI3H C €ro o0palnieHuemM

4.1. 3ampemaercs TpecieOBaHWE TpakJaHUHA B CBS3M C €ro OOpalieHueM B
o011e00pa3oBaTelbHyl0 OpPraHU3alMI0 C KPUTHUKOM JEATeIbHOCTH YKA3aHHOM IIKOJBI WU
JOJDKHOCTHOTO JIMIA JHOO0 B IENSX BOCCTAHOBJICHUS WM 3alIUTHI CBOMX IPaB, CBOOOA M 3aKOHHBIX
MHTEPECOB JIU0O MpaB, cBOOOI U 3aKOHHBIX HHTEPECOB Apyrux juil [1, yacts 1 craThu 6].

4.2. Ilpu paccMoTpeHUU OOpalleHHs] HE TOMYCKAETCs pas3TilallieHue CBEICHHH, COMCPKAIINXCS
B oOpallleHnH, a TaKKe CBEJCHHI, KacaloIuXCcsl YaCTHOW *U3HU TpakJaHuHa, 0e3 ero cornacus. He
SBIISICTCS paslJIallIecHUEM CBEACHUHN, COJepXKalluxcs B OOpPAaICHWH, HANpaBICHHWE MUCHMEHHOTO
oOpallleHus1 B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABICHUS WU JOKHOCTHOMY JIHILY,

B KOMIIETEHIIMIO KOTOPHIX BXOJUT PEIICHUE MTOCTAaBICHHBIX B 00paIlieHuu BOIPOCOB [ 1, 4yacTh 2 cTaThu
6].

5. TpeGoBaHusi K NMCbMEHHOMY 00palICHUIO

5.1. I'paxpganuH B cBoeM oOpallleHHH B MUCbMEHHOW (opme B 00s3aTelNbHOM MOPSIKE
yKa3bIBaeT JINOO HaMMEHOBaHUE 00pa30BaTeIbHON OpraHu3aliy, B KOTOPOE HalpasisieT oOpalieHne B
MUCbMEHHON (opMme, b0 paMUIINIO0, UMS, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JiUIa, 100
JOJDKHOCTh COOTBETCTBYIOLIETO JIMIIA, a TaKKe CBOM (haMMIIUIO, UMs, OTYECTBO (IOCieqHee — IpHU
HaJIM4YuM), MOYTOBBIM ajpec, MO KOTOPOMY JAOJDKHBI OBbITh HAINpaBi€Hbl OTBET, YBEIOMIIEHHE O
nepeajpecaliuu oOpalleHus], U3JIaraeT CyTh NMPEAJIOKEHUS, 3asBICHNUS WIN KaJ0O0bl, CTABUT JIUYHYIO
noAnuck u aary [1, gacts 1 crateu 7].

5.2. B ciydyae HEOOXOIUMOCTH B IMOJATBEPXKACHUE CBOMX JJOBOJAOB TPaKIaHWH NpUiIaraer K
oOpaIieHuIo B MUCbMEHHON JopMe JOKYMEHTHI U MaTepUaiIbl TM00 WX Konuu [ 1, yacth 2 cTtaThu 7].

5.3. OOparmienue, NOCTyNHBIIEE B 00LIe00pa3oBaTeIbHYI0 OpraHMu3alnuio B ¢opme
ANEKTPOHHOTO JOKYMEHTA, IOJUIEKUT PACCMOTPEHUIO B MOPSAKE, YCTAHOBJIEHHOM HACTOSIIUM
[TonoxenueM. B oOpaiieHny rpaxJaHUH B 00s3aT€ILHOM MOPSJIKE YKa3bIBaeT CBOU (aMHIIUIO, UM,
OTYeCTBO (TOCNEAHEe — MpPH HAJUYMM), a TaKKe YKa3blBaeT aJpec AJIEKTPOHHOW MOYTHI JIMOO
UCTOJNb3yeT ajpec (YHUKaJbHBIH HIeHTHU(UKAaTOp) JMYHOro KabuHera Ha EmuHom mnoprane, mo
KOTOPBIM JIOJIKHBI OBITH HaIlpaBJIEHbI OTBET, YBEOMIIEHHUE O Nepeaipecaniu obpamienus. ['paxaanun
BIIpaBE MPHJIOKUTH K TAKOMY OOpaIlleHUI0 HEOOXOJMMbIEe JOKYMEHTHl M MaTepuaibl B AJIEKTPOHHON
¢dopme [1, yacts 3 cTatbu 7).

6. HanpasJyieHne u perucrpanusi NUCbMEHHOI0 00paleHust

6.1 T'paxnaHuH HampaBiIseT CBOE€ INHCBMEHHOE OOpaIlleHHe HEMOCPEACTBEHHO Ha WM
PYKOBOJUTENSE 00pa30BaTENbHON OpraHU3alli WM YIOJIHOMOYEHHBIX Ha TO JIUML, B KOMIIETEHIUU
KOTOPBIX BXOJIUT PEIICHNEe TOCTaBIEHHBIX B 0OpalieHuu BOrpocoB [1, yacts 1 cTathu §].

6.2. IlucpkmeHHOe OOpaleHHe MOAJEKUT 00f3aTeIbHOW perucTpany B TeueHue 3 JHel ¢
MOMEHTA MMOCTYIICHHs B 00111e00pa30BaTebHyI0 Opranu3amuio [ 1, yacts 2 craThu §].

6.3. IlucbmenHoe oOpalieHue, cojaep)Kalllee BOIPOCHI, PEHIeHHE KOTOPHIX HE BXOIUT B



KOMIIETEHIIMIO JTAHHOW OpraHu3allid, OCYIIECTBIAIOMIEH 00pa30BaTeIbHYI0  JAESTEIbHOCTb,
HallpaBJsIeTC B TEYCHME 7/ JHEW €O [HA PETHCTpalMd B COOTBETCTBYIOIIMM OpraH WM
COOTBETCTBYIOIIEMY JOJPKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOAUT PEIIEHUE TOCTABICHHBIX
B 00OpAIleHNHU BOIIPOCOB, C YBEIOMJICHUEM I'PaXKAaHNHA, HAIIPABUBIIETO OOpaIleHne, O epeaapecanun
oOparieHus1, 3a UCKIIIOUYCHUEM CiIydasi, yKa3aHHoro B 11.8.4 Hacrosiiero [lonoxenus [1, gacte 3 cratbu
8].

6.4. B ciyuae, eciu perieHue MoCTaBICHHBIX B MUCBMEHHOM OOpallleHUU BOIPOCOB OTHOCUTCS
K KOMIETEHIIUH HECKOJIBKUX TOJHKHOCTHBIX JIUI] 00pa30BaTeIbHOI OpraHu3aluu, TO UM HalpaBiIsIeTcs
KOITHsI TAaHHOT'O 0OpallleHus B TeUeHUe 7 THeW co JHs peructpanud [ 1, gacts 4 ctaThu 8.

6.5. JloJDKHOCTHOE JIMIIO0 OpTaHU3alfK, OCYIIECTBISIONICH 00pa30BaTEbHYIO NESTEIHHOCTD,
IIpY HAIpaBJICHUU MHCbMEHHOTO OOpalleHHs] Ha pPacCMOTpPEHHE B APYroil rocylaapCTBEHHBIA OpraH,
OpraH MECTHOTO CaMOYIPABJICHHUS UM HHOMY JOJDKHOCTHOMY JIMIY MOXKET B CIlydae HEOOXOIUMOCTH
3alpalivBaTh B YKAa3aHHBIX OpraHax WM Y JOJDKHOCTHOTO JHMIA JOKYMEHTbl M MaTepHallbl O
pe3yJsibTaTax pacCMOTPEHMsI MIUCbMEHHOr0 oOparienus [ 1, yacts S cratbu 8.

6.6. 3ampemaercsi HampaBiATh KAJIOOY HAa  PACCMOTPEHHME  JIOJDKHOCTHOMY  JIMILY
o0pa3oBaTeNbHON OpraHW3aluy, pelieHue WM aeicTBue (Oe3aeiicTBue) KOTOphIX obxamyercs [,
yacTh 6 cTaThy §].

6.7. B cmydae, ecid B COOTBETCTBHH C 3alpeTOM, MPEAYCMOTPEHHBIM I1.6.6 IJaHHOTO
[TonokeHus, HEBO3MOXKHO HaIlpaBJICHHWE HKAJIOOBI HA PACCMOTPEHHE JIOJDKHOCTHOMY  JUILY
0011e00pa30BaTENIbHON OpPraHU3alyy, B KOMIIETEHIIMIO KOTOPOTO BXOJUT PEIICHUE TOCTABICHHBIX B
oOpallleHuu BOIPOCOB, Kano0a BO3BpAILlAeTCs TPaXKIaHUHY C Pa3bICHEHHUEM €ro ImpaBa 00XalloBaTh
COOTBETCTBYIOIIME PEILICHUE WM JAelcTBUE (0e31elicTBHE) B YCTAaHOBIEHHOM Topsiake B cyA [1, yacth
7 ctatbu 8.

7. PaccmoTpenue oOpamenuii

7.1. IOMKXHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a IMPUEM W  PETUCTpaluio  oOpalueHui
o011e00pa3oBaTeIbHON OpraHU3aIIH:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTPEHHE
oOpariieHus, B cliydyae HEOOXOJMMOCTH — C yYaCTHEM IpaKIaHUHA, HAIIPaBUBILIErO oOpallleHue;

- 3alpammrBaeT, B TOM YHCJIE B JIEKTPOHHOU (popme, HEOOXOUMBIE ISl pACCMOTPEHUS
oOpalieHnss JOKYMEHTbl M MaTepHuaibl B JAPYIMX TOCYJapCTBEHHBIX OpraHax, OpraHax MeECTHOTO
CaMOYMPAaBJIEHUS U Y UHBIX JOJKHOCTHBIX JIUII, 38 UCKJIFOUEHUEM CY/I0B, OPIaHOB JI03HAHUS U OPTaHOB
IIPEIBAPUTEIIBHOTO CIIEACTBUS;

- MIPUHUMAET MEPBI, HAIIPABJIEHHbIE HA BOCCTAHOBJIEHUE WM 3aIIUTY HapyIIEHHBIX MPaB,
CBOOO/] M 3aKOHHBIX HHTEPECOB TPAKIAHNHA;

- JaeT MUCBbMEHHBIM OTBET IO CYLIECTBY IOCTABJIEHHBIX B OOpAalllEHMH BOIIPOCOB, 3a
UCKJIIOUEHUEM ClTy4asi, yKa3aHHOro B IMyHKTax 8.1-8.9 Hacrosmero Ilonoxenus;

- YBEAOMJISIET TpakJaHNHA O HAIpaBJIEHUU €ro OOpalleHHs] Ha PaCCMOTPEHHUE B IPYroi
rOCylapCTBEHHBINI OpraH, OpraH MECTHOIO CaMOYIPaBJICHHUsS WJIM WHOMY JODKHOCTHOMY JIMILY B
COOTBETCTBHUU C UX KoMmmeTeHIuei. [1, gacts 1 ctathu 10]

7.2. T'ocynapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIPABIEHHUS WIN JOKHOCTHOE JIMLO 110
HaIpaBJIECHHOMY B YCTAHOBJIEHHOM IOPSIIKE 3alpOCy PYKOBOAMTENS 00pa30BaTeIbHON OpraHU3aIuy,
paccMaTpuBatoliero ooOpaieHue, 00si3aHbl B TeueHHe 15 1Hell mnpenocTaBisATh JOKYMEHTHI HU
MaTepuasbl, HEOOXOAMMBIE [UIsl PAacCMOTPEHMsI OOpallleHus, 3a HCKIIOYEHHUEM [OKYMEHTOB H
MaTEpUaJIOB, B KOTOPBIX COJEP/KATCSA CBEAEHHUSA, COCTABIAIOIIME TOCYJApPCTBEHHYI) WIH HHYIO
oxpaHsemylo (¢eaepalbHbIM 3aKOHOM TallHy, M Ul KOTOPBIX YCTaHOBJIEH OCOOBIM MOPAIOK
npenocrasiienus [ 1, yacte 2 crateu 10].

7.3. OTBeT Ha OOpalleHHe MOIMUCHIBACT PYKOBOJUTENIEM 00pa3oBaTeIbHOW opraHu3amuu [1,
yacTb 3 cratbu 10].

7.4. OtBeT Ha oOpaiieHue B popMe 3JIEKTPOHHOTO JOKYMEHTA 10 aJpecy 3JIEKTPOHHOM MOYTHI,
yKa3aHHOMY B OOpalleHHH, IOCTYNHBIIEM B 00LIe00pa3oBaTeIbHYI0 OpraHu3anuioo B (opme
ANEKTPOHHOTO JOKYMEHTa, WJIH MO ajapecy (yHUKaIbHOMY HACHTU(PHUKATOPY) JUYHOIO KaOHMHETa
rpaxaaHviHa Ha EquHoM mopTajne mpu ero MCHoJb30BaHMM U B MUCbMEHHOW (opMe 10 MOYTOBOMY
ajzipecy, yka3aHHOMY B 00pallleHNH, TOCTYIUBIIEM JIOJKHOCTHOMY JIMILY IIIKOJIBI B TUCbMEHHON opme
[1, yacTtb 4 ctatbu 10].

7.5. Ha moctynuBiiee B MIKOJNY OOpalleHHe, COAEpKallee MpeUIOKEHUEe, 3asBICHUE WU



’&aj00y, KOTOpbIE 3aTParuBalOT UHTEPECH HEOPEICIIEHHOTO KpyTa JIUII, B YaCTHOCTH Ha OOpaIleHHe,
B KOTOPOM O0KaJyeTcst Cy1Ie0HOE pelIeHne, BHIHECEHHOE B OTHOIIEHUH HEONPEAEICHHOT0 Kpyra JIUL,
OTBET, B TOM YHCJIC C Pa3bsICHEHHEM IOpsAAKa O0XKAIOBaHUS CyIEOHOTO pEIICHHS, MOXET OBITh
pasmemnieH ¢ coOmoneHueMm 1m.4.2 Hacrosmero IlomokeHuss Ha oduUIUAIBHOM CcalTe JaHHOU
001e00pa3oBaTeIbHON OpraHU3aiy B HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT»
[1, yacTtb 4 ctatbu 10].

8. llopsinok paccMOTpeHNsI OTAEJbHBIX 00pPallleHH i

8.1. B cnyuyae, ecnmu B NUCbMEHHOM OOpalleHUHM HE YyKa3aHbl (aMuiIus TpaxkIaHUHA,
HaNpaBUBIIET0 OOpaIleHue, UM TOYTOBBIH aJipec, 10 KOTOPOMY JIOJKEH OBITh HAIlPaBIICH OTBET, OTBET
Ha oOparmenue He gaercs [1, gactp 1 craTeu 11].

8.2. OOpamieHue, B KOTOPOM OOXKallyeTcs CyneOHOe pelieHHe, B TeUeHHe 7 THEH co JHS
perucTpaly BO3BPAIACTCS TPaKJaHUHY, HAIpPaBHUBIIEMY OOpallleHUE, C Pa3bsICHEHHUEM IMOpAIKa
00>kaJ0BaHUs TaHHOTO cyaeOHoro pemienus [ 1, yacts 2 crarbu 11].

8.3. JloikHOCTHOE JUII0 O0Opa3oBaTENbHOM OpraHu3alMy IpH MOJYYEHUU MHCHbMEHHOTO
oOpalieHus1, B KOTOPOM COJIEPIKATCS HELIEH3yPHbIE JTM00 OCKOPOUTEIbHBIC BRIPAKEHHS, yIPO3bI )KU3HH,
3JI0pPOBBIO 1 IMYIIECTBY JOJIKHOCTHOTO JIULIA, & TAK)KE YWICHOB €r0 CEMbH, BIIPABE OCTABUThH OOpaIlleHHe
0e3 oTBeTa MO CYIIECTBY IMOCTABJICHHBIX B HEM BOIPOCOB M COOOUINTH TPakJaHUHY, HAIPAaBUBIIEMY
oOpailieHue, 0 HeIOMyCTUMOCTH 3JI0yNoTpedieHus mpasoM [ 1, yacts 3 crateu 11].

8.4. B ciydae, ecnu TEKCT MUCHBMEHHOTO OOpallleHUs] HE TMOMACTCS MPOUYTEHHUIO, OTBET Ha
oOpallleHue He JaeTcsl U OHO HEe MOJUICKUT HANpaBIEHUIO HA PACCMOTPEHHUE JTOJDKHOCTHOMY JIHILY
OpraHM3aliM, OCYLIECTBIISIIOIIEH O00pa30BaTEIbHYIO JI€ATENbHOCTh, B COOTBETCTBUUM C €rO
KOMITIETEHIIMEH, O 4eM B TeUeHHe 7 AHEH CO JHS PerucTpaldy OOpalieHus] COO0IIaeTcsl rpakJaHuHY,
HaIpaBUBIIEMY OOpaICHHE, €CIT ero (DaMHITUS ¥ TOYTOBBINA apeC IMOAMATCS TPOYTeHHUIO [ 1, yacTs 4
cratbu 11]. 8.5.

B ciryuae, eciii TeKCT MICbMEHHOTO OOpaIeHus He TI03BOJISICT ONPEACTUTh CYTh MPEUI0KEHNS,
3asiBJICHUS WJIM JKajJoObl, OTBET Ha OOpallleHHEe HE JAeTCsl U OHO HE MOMAJICKHUT HAIpaBlICHUIO Ha
paccMOTpeHHe JODKHOCTHOMY JIMIly 0Opa3oBaTeNbHOW OpraHM3allid B COOTBETCTBHH C €O
KOMIIETEHIIMEH, O 4eM B TeYeHHe 7 AHEH CO JHS PerucTpaluu OOpalieHus] COOOIIAeTCs TpakKJaHUuHY,
HanpaBuBiieMy obOpamenue [1, wacts 4 1 crateu 11].

8.6. B cinyuae, eciu B MUCBMEHHOM OOpAIllEeHUH TpasKJaHIHA COACPKHUTCS BOIIPOC, HA KOTOPBIi
€My HEOJHOKpPATHO JAaBaJIUCh MHCbMEHHBIE OTBETHI M0 CYILECTBY B CBSI3M C PaHEE HAINpPaBISIEMbIMU
oOpaleHus MU, U TpPU ITOM B OOpalleHUH HE TPUBOJSATCS HOBBIE JOBOJABI WIH OOCTOSITENHCTBA,
PYKOBOJUTENH 00pa30BaTEIbHON OpraHU3aluyu JUO00 YIOJIHOMOYEHHOE Ha TO JIMIIO BIIpaBe MPHUHSTH
peleHre o 6e30CHOBATEILHOCTU 0YEPETHOTO OOPALIEHUS M TPEKPAILEHUH MTEPENUCKH ¢ TPaKIaHUHOM
10 JJaHHOMY BOIIPOCY MPHU YCJIOBHH, YTO yKa3aHHOE OOpallleHHEe U paHee HampasisieMble oOpalleHus
HAMpPAaBISJIUCH B OJIHY U Ty e mKoxy. O JaHHOM PelIeHUH YBEOMIISETCS TPa)IaHWH, HAIIPABUBIINN
oOpamienue [1, gacts 5 crateu 11].

8.7. B ciydae noctymiieHus B 00111€00pazoBaTeIbHYI0 OpraHU3altio MMCbMEHHOT0 00palleHus,
CoJIep Kallero BOIPOC, OTBET Ha KOTOPHIN pa3MeIeH B COOTBETCTBUU C TyHKTaMu 7.4 1 7.5 HACTOSIIIETO
[Tonoxxenus Ha oduIMATBFHOM caiiTe NAaHHOW MIKOJBI B HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetn «MHTepHET», rpaXKJaHUHY, HAlIPaBUBIIEMY OOpallleHHue, B Te€UeHUEe 7 JHEW CO JIHA perucTpanuu
oOpamieHuss cooOlIaeTcss d3JeKTPOHHBIM aapec oQUIMAIBHOrO caita B  HMH(OPMAIMOHHO-
TEJIeKOMMYHUKALIMOHHOU ceTn «HTepHeT», Ha KOTOPOM pa3MelleH OTBET Ha BOINPOC, TOCTABJIECHHBIH
B OOpalleHuu, NpH OSTOM oOOpalleHue, coJeplkaiiee o0KaloBaHHE CyJIEeOHOTO pelleHus, He
Bo3Bpamaercs [ 1, yacte 5 1 cratem 11].

8.8. B citydae, eciii OTBET IO CYIIECTBY IMOCTABICHHOTO B OOpAIICHUH BOIIPOCA HE MOXKET OBITh
naH 0e3 pasIUallleHHs] CBEACHMM, COCTAaBIISIIOIIMX TOCYAapCTBEHHYIO WM HHYIO OXpaHIeMYIO
denepanbHBIM 3aKOHOM TaifHy, TpaXXIaHWHY, HaMpaBUBIIEMY OOpalleHne, CcooOmaeTcs o
HEBO3MO>KHOCTH JIaTh OTBET 110 CYIIECTBY MOCTAaBJICHHOI'O B HEM BOIIPOCA B CBSI3U C HEJIOIYCTUMOCTBIO
pasrialieHus yKkasaHHbIX cBeeHui [ 1, yacts 6 crareu 11].

8.9. B cnyuae, ecny IpUYUHBL, IO KOTOPBIM OTBET IO CYILIECTBY IOCTABIEHHBIX B 0OpallleHuu
BOIIPOCOB HE MOT OBITh /IaH, B MOCJIEAYIOIIEM OBbLITH YCTPAHEHBI, TPaKJaHUH BIIPaBE BHOBbH HAIPABUTH
oOparieHue B 001eodpa3oBarenbHy0 opranu3anuto [ 1, gacte 7 crateu 11].



9. Cpoku paccMOTpeHHs MUCbMEHHOT0 00paleHus

9.1. TIlucebmeHHoe oOpaleHue, MOCTyNUBIIEE B 00pa30BaTEIbHYI0 OpPraHU3ALMUIO B
COOTBETCTBUM C €ro KOMIIETEHIIMEH, paccMarpuBaeTca B TeueHue 30 IHEW co AHS perucTpanuu
NUChbMEHHOT0 oOpamenus [ 1, yacts 1 crateu 12].

9.2. B HCKITIOUUTEIBHBIX CIIYYasiX, a TAKXKE B CIyyae HallpaBJICHUS 3aIllpoca, IPe1yCMOTPEHHOTO
11.7.2 Hactosimero [lonoxeHus, pyKoBOAUTENIs 00pa30BaTeIbHON OPTaHU3AINH JIUOO0 YIIOJTHOMOUYEHHOE
Ha TO JIMIO BIPaBe MPOIJIUTH CPOK pacCMOTpeHUs oOpateHus He 6os1ee yeM Ha 30 qHE, yBeAOMUB O
MIPOJUICHUU CPOKA €ro PACCMOTPEHUS TpaXkIaHWHA, HAPaBUBIIETro oopamieHue [ 1, yacts 2 crarbu 12].

10. JInuyHbIi IpHEM rpazKaaH

10.1. Jlu4epld TIpHEM TpaxaaH B o0O0IIeo0pa30BaTEeIbHON OpPraHU3allud  ITPOBOIUTCS
pYyKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3alMy U YIOJTHOMOYSHHBIMH Ha TO Juiamu. MHpopmanus o
MeCTe pHeMa, a Takke 00 YCTAaHOBJICHHBIX JJIs pUeMa JHIX U 4acax JOBOJUTCS 10 CBEICHUS IpaxaaH
[1, gacte 1 ctaTtbu 13].

10.2. Ilpu nu4HOM mnpHUeMe TPAKIAHUH NPEAbIBIAECT JOKYMEHT, YIOCTOBEPSIOIIUN €ro
JTUYHOCTSH [ 1, yacth 2 cratbu 13].

10.3. Conepsxkanue ycTHOTO oOparieHus: 3aHOCUTCS B KapTouky JTMYHOTO IpremMa IrpakKIaHuHa
(IIpunoowcenue 1). B ciaydae, eciau HM3JI0KCHHbIC B YCTHOM OOpamieHUU (akThl U OOCTOSITEIbCTBA
SIBJIAIOTCSI OUEBUIHBIMU U HE TPEOYIOT JOMOJHUTEIBHON MPOBEPKH, OTBET Ha OOpallleHHe C COrjacus
rpaX<IaHWHAa MOXET ObITh JJaH YCTHO B XOJ€ JINYHOIO IPHUEMA, O YEM JEJIaeTCs 3alHCh B KapTOUKe
JUYHOTO MpHeMa rpakJaHuHa. B ocTanbHBIX cllydasx JaeTcs MHCbMEHHBIN OTBET IO CYIIECTBY
MOCTaBJICHHBIX B 0OpalieHnu Bonpocos [ 1, yacts 3 crateu 13].

10.4. [TuceMenHoe oOpallleHue, IPUHATOE B X0/1€ TUYHOTO MPUEMa, MOUICKUT PETUCTPALIMH U
PaccMOTPEHMIO B MOPSAKE, YCTAaHOBIEHHOM HactosauuM [lonoxenuem [ 1, yacts 4 cratbu 13].

10.5. B cnyuae, ecnu B 0OpallleHUH COJIEP>KATCSl BOMPOCHI, PEIIEHHUE KOTOPHIX HE BXOIHT B
KOMIIETEHIUIO O00I1€00pa30BaTEeIbHON OpraHu3alluy, TPaXJIaHUHY AAeTcs pa3bsCHEHHE, KyJda U B
KaKoM MOpAJIKEe eMy cieayeT oopaTuthes [ 1, yacts 5 crarbu 13].

10.6. B xome nuyHOrO mnpueMa TpaKIaHUHY MOXKET OBITh OTKa3aHO B JaJbHEUIIEM
paccMoTpeHnH oOpallieHus, €ClIi eMy paHee ObLT JaH OTBET 110 CYILECTBY IMOCTABJICHHBIX B OOpaIlleHUH
Bonpocos [1, yacts 6 crarbu 13].

10.7. OtnenbHbIE KaTErOpUM TpakJaH B CilydasX, NPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu, Monb3yOTCs NMPaBOM Ha JIMUHBIM MPUEM B NepBOOUYEpeqHOM mopsake [1,
yacTh 7 cratbu 13].

11. Padora ¢ o0pameHnsiMi, NOCTABJICHHBIMH HA KOHTPOJIb

11.1. OOpaiieHusi, B KOTOPbIX COJEPKAaTCS BONPOCHI, MMEIOIIKE OOJBIIOE OOIIECTBEHHOE
3Ha4YeHHe, CcOoOO0IaeTcs O KOHKPETHBIX HAapyLICHHMSX 3aKOHHBIX IpaB M HMHTEPECOB IpaxJaH, Kak
npasuiio, craBarcsa Ha KOHTPOJIb.

11.2. Ha xoHtponbHbiXx oOpamieHusx craBsatcss nometkn «KOHTPOJIby u «I1OJUIEXUT
BO3BPATVY».

11.3. [JomxHOocTHOE JIMIO (MCIOJHUTENb) B YCTAaHOBJIEHHBIE CPOKH pacCMaTpUBaeT
KOHTpPOJIbHOE oOpalieHne, HWHOOPMUPYET O pe3yiabTaTax pPyKOBOAMUTEN 00Opa30BaTEIbHOMN
OpraHM3aliy, TOTOBUT OTBET 3asBUTEINIO.

11.4. Ecium B oOpallleHHsX TOCYJapCTBEHHBIX OpPraHOB  COJEPXKATCA  MPOCHOBI
IPOUH(POPMHUPOBATE UX O Pe3yibTaTax pacCMOTPEHUs OOpallleHUH IpakaH, TO UCTIOJIHUTENb TOTOBUT
orBeT M wuM. Kak mpaBmiio, 3TH OTBETHl MOJIUCHIBAIOTCS PYKOBOAMTEIEM 00pa3oBaTEIbHON
opranuzanu. J[MpeKTop IIKOJbl BIPaBe MPEIJIOKUTh MCIOTHUTENIO TPOJOKUTE paboTy cC
MIPOBEJICHUEM JIOMOJHUTENbHBIX MPOBEPOK WJIM TOCJe MOAMNMCAHUS OTBETa CIHCATh MaTepuaibl IO
pesynbratam paccMotpenus oopamenus «B JIEJIO».

11.5. O6pamenrue cCUMTAETCSI UCTIOTHEHHBIM U CHUMAETCSI ¢ KOHTPOJIS, €CITH PAaCCMOTPEHBI BCE
MIOCTaBJICHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJMMbIE MEPHI, 3asIBUTEISIM JJaH OTBET.

11.6. [lucbMeHHbIe 0OpallieHus, Ha KOTOPBIE 1Aal0TCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
cHUMaroTcs. KOHTpoub 3aBEpIIAETCs TOJIBKO MOCIIE BBIHECEHHS M IPUHSTHS MCUEPIIBIBAIOLIUX MEP 110
paspelleHnIo MPeUIOKEeHUs, 3asBICHMs, >Kalo0bl. PemieHue o CHATHM C KOHTPOJSI HPUHHUMAET
PYKOBOJIUTENH 00pa30BaTeIbHON OpraHU3alHH.

11.7. KoHTpoJsibHBIE 00pallieHus JOHKHBI COJEPKATh KOHKPETHYIO M YETKYI0 WH(POPMAIIUIO 110



BCEM BOIPOCaM, TIOCTABJICHHBIM B OOPAIICHUSX TPaXKIaH:

- €CIIH CPOKH PACCMOTPEHHS TPOAJIEHBI, TO JOJDKHBI OBITh yKa3aHbl MPUYUHBI U
OKOHYATEJIbHAs JlaTa PACCMOTPEHUS, MO HMCTCUEHHWU KOTOPOH OYAET MOMOJHUTEIHHO COOOIIEHO O
pojieTIaHHo# paboTe;

- B OTBETE JOJKHO OBITh yKa3aHO O TOM, YTO 3asABUTEIb B TOW WM WHOH (opme
MPOMH(OPMHUPOBAH O PE3yNIbTaTaX PACCMOTPEHHUS;

- OTBET 3asBUTEIIIO TOAMUCHIBACTCS PYKOBOJIUTENIEM 00pa30BaTEIbHOW OpraHU3aIiu;

- K OTBETY MPHUKJIAJBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIeHHs TpakJaHUHA, SCITH
Ha HeM ctouT mrtamil «[IOJJIEXKUT BO3BPATY ».

12. KoHTpoJb 3a co0/II0leHHeM MOPSAKA PAaCCMOTPEeHUs 00paleHn M OTBETCTBEHHOCTh
3a HapyumieHue HacTosimero Ilosoxenus

12.1. JlomkHOCTHBIE JiMIa 00IIe00pa3oBaTeIbHON OpraHU3alMKM OCYIIECTBIISIIOT B IMpeJenax
CBOEH KOMIIETCHIIMM KOHTPOJIb 3a COOIIOIEHUEM IMOPSAIKA PACCMOTPEHHs 0OpalleH!, aHATU3UPYIOT
coJiep’KaHue TMOCTYMAIOIUX OOpalleHul, MPUHUMAIOT MEpPHI MO0 CBOEBPEMEHHOMY BBISIBICHUIO U
YCTpaHEHUIO PUYMH HAPYIICHUS MpaB, CBOOO M 3aKOHHBIX MHTEPECOB rpaxaaH |1, crates 14].

12.2. Jluma, BUHOBHBIE B HApYIICHUH TMOPSAKAa PACCMOTPEHHsI OOpaIleHuH TpakIaH,
M3JIOKEHHOTO B HacrosimieM  [lonokeHuWH, HECyT  OTBETCTBEHHOCTh, MPEAYCMOTPEHHYIO
3akoHojiaTesbecTBOM Poccuiickoit denepanyu [1, cratbs 15].

13. Bo3MelieHue NPUYMHEHHBIX YOBITKOB M B3bICKAHHE IOHECEHHBIX PACXO0A0B NpPH
paccMoTpeHuM oOpameHuii

13.1. I'paxxgaHuH UMeEET MPaBO Ha BO3MEIICHHUE YOBITKOB U KOMIIEHCAIIMIO MOPAJILHOTO Bpeaa,
MPUYMHEHHBIX HE3aKOHHBIM JiecTBUEM (O€37eiiCTBUEM) MOJDKHOCTHBIX JIUIl 00pa3oBaTelIbHOU
OpraHM3alliy MPH PaCCMOTPEHUH 0OpaleHus, o pemeHuto cyna [1, gactes 1 crathu 16].

13.2. B ciyuae, eciii rpakIaHiH yKa3aja B 0OpaIlieHUH 3aBEI0MO JIOKHBIE CBEACHUS, PACXOIbI,
MIOHECEHHBIE B CBA3H C PACCMOTpEHHEM oOpalieHus 0011eodpazoBaTenbHON OpraHu3alueil, MoryT ObITh
B3BICKAHBI C JAaHHOTO IpayKAaHUHA 10 pelieHuto cyna [1, yacte 2 crateu 16].

14. ®opmupoBaHHe U XpaHEeHHE MATEPHAJIOB N0 00palleHUsIM IPakIaH

14.1. TTpu nprueme NUCbMEHHBIX (3JEKTPOHHBIX) OOpALeHU:

- MIpOBEpsIETCs MPAaBUILHOCTD a/1peca;

- nuceMa ¢ nometkoi Ha koHBepre «JIMYHO» n agpecoBaHHbIE IPpYyTrUM OpraHU3aLMIM
HE BCKPBIBAIOTCSI, @ IEPEJAIOTCS TI0 HA3HAYCHHUIO;

- IIMCbMA, JIOCTABJIICHHBIE HE [0 HA3HAYEHUIO, HE3aMEUINTEIbHO BO3BPAIAIOTCS
MIOYTOBOMY OTJEJIEHUIO CBSA3H, HE BCKPBITHIMU JIJISl OTIIPABIICHUS aJpecaTy;

- IIPU BCKPBITUM KOHBEPTOB MTPOBEPSIETCS HAJTMUUE B HUX MMUChbMA U JIOKYMEHTOB.

14.2. Bce mnocrynatromue oOpalleHuss NPUHUMAIOTCS W PEruCTPUPYIOTCS Ha3HAuYE€HHBIM
paboTHHKOM 001Ie00pa3zoBaTenbHOl oprannzanun B JKypHane perucrpanuu oOpalleHUi TpakaaH
(ITpunoorcenue 2).

14.3. PeructpaiiuoHHBIA (BXOJAIIMN) HOMEp NMHUChbMa COCTOUT W3 NEepBOM OYKBBI (pamMHUINH
KOPPECHOH/IEHTA U MOPSIKOBOI0 HOMEpa MOCTYIUBILIEro 00paleHusl.

14.4. Ecnu 3asBUTENb NPUCTIA HECKOJIBKO MHCEM, HO IO Pa3HBIM BONPOCAM, TO HAa KaXKI0€
MTACHMO MPOCTABIISIETCS] CBOM PETUCTPALIMOHHBIA HOMED.

14.5. Tlocne peructpauuu OOpaIleHUs HANpaBIAIOTCS PYKOBOJUTENIO 0Opa3oBaTeIbHON
opraHmzaiu Juisi oQOpMIIEHHS] PE3ONIONMHM C YKa3aHUEM MCIIOJIHUTENS, MOpsKa U CPOKOB
HCIIOJIHEHUSI.

14.6. OOpateHusi rpakJjaH, KOMUK OTBETOB (OpUTHMHAJI HANpaBJISETCs 3asBUTENIO) HA HUX U
JOKYMEHTBI, CBSI3aHHBIE C UX pa3pelieHneM (OpPMHUPYIOTCS B JI€70 B COOTBETCTBHM C YTBEPXKIECHHOU
HOMEHKJIATYpOH Jie)1 00111e00pa3oBaTeIbHON OpraHU3aIliu.

14.7. Kaxxnoe obpaliieHue 1 Bce MaTepHabl AJIs ero pacCMOTPeHUs (OPMUPYIOTCS OTIEIbHBIM
JIeJIOM U pacrojaraiorcs B XpOHOJIOTHYECKOW mocienoBaTenbHOCTH. [Ipu mogydyeHur MmOBTOPHOTO
0OpaIleHUs] WIN MOSIBJIICHUS TOTIOJIHUTENBHBIX JOKYMEHTOB OHU IMOJIIIMBAIOTCS B JIENI0, KOTOPOE ObLIO
chopMHUpPOBAHO paHee.

14.8. B mpormecce (opMupoBaHUS el MPOBEPSETCS TaKkKe MPaBHIBHOCTE OQOPMIICHUS
JOKYMEHTOB (IIOJAIMMKCH, N1aThl, UHAEKCHI, ajgpecarbl). JIOKyMEHTBI, KOTOpble He ObLIN O(OpMIIEHBI



HaJuIexaiuM o0pa3zoM, BO3BPALIAIOTCS UCTIOIHUTENSAM Ha JOpabOTKY.

14.9. PykoBoautenr o00pa3oBaTeNbHON  OpraHM3allid  OCYHIECTBISICT XpaHCHHE M|
MCIOJIb30BaHUE B CIIPABOYHBIX U MHBIX LEJIAX MPEUI0KECHUM, 3aBICHUN U Kano0 rpakaaH.

14.10. lupexTop MIKOIBI BHOCHT B HOMEHKJIATYypy JKypHai perucTpanuu oOpaiieHuil rpaxiaH.

14.11. OTBETCTBEHHOCTh 32 COXPAHHOCTH JOKYMEHTOB MO OOpPAILEHUSAM IpaKIaH BO3Jaraercs
Ha pyKOBOJAUTEIIS 00111€00pa30BaTEIbHON OpraHu3alny.

14.12. Cpox XpaHEHHUs IPEIJI0KECHHH, 3asBJICHUH, 5kaj100 TpaKJaH ¥ JOKYMEHTOB, CBSI3aHHBIX C
UX PaCCMOTPEHHMEM U pa3pelieHreM — 5 j1eT. B HeoOXoauMBbIX cilydasix 3KCIEPTHOM KOMUCCUEN MOXKET
ObITh MPUHATO peIlleHHEe 00 YBEIMYEHUU CPOKA XPAHEHUS WM O MOCTOSHHOM XPaHEHUWU Haubosee
LIEHHBIX MPEJI0KEHUN TPAXKIAH.

14.13. [lo ucTeyeHUH YCTAaHOBJICHHOTO CpPOKa XPaHEHHS JIOKYMEHTOB MO MPEIIOKECHUSIM,
3afBICHUSAM U Kajo0aM Tpa)<J1aH COCTABIAETCS aKT 00 MX YHHYTOXKEHHH, KOTOPBIH MOIMHCHIBACTCS
YIEHAMH 3KCIEPTHOM KOMHUCCHH M YTBEPKAAECTCS TUPEKTOPOM ILIKOJIBI.

14.14. Xpanenue 1e1 y UCIOJIHUTENEHN 3aIIPEIacTCs.

14.15. OGpamieHus TpaxkaaH MOTYT HAIpPaBIITBCS B apXUB 0€3 PACCMOTPEHHS, €CIM B HHUX
COZIEpPIKATCS PACCYKJICHHS 10 U3BECTHBIM MPOOIeMaM UM MOIHUMAIOTCS YXKe PEIICHHbBIE BOIPOCHI, HE
TpeOylomiye JOMOIHUTEILHOTO PACCMOTPEHHUS], a TAaKkKe 0€CCMBICICHHBIE IO COIEPIKAHUIO.

14.16. Pemenne o0 coucCaHMM yKa3aHHBIX OOpallleHUH NPUHUMAET PYKOBOJUTEID
o0pa3oBaTeNbHOI OpraHu3aluy.

15. 3akar04YuTEIbHBbIC N0JI0KECHUS

15.1. Hacrosimee IlonoxeHne O MOpSAKE PACCMOTPEHHS OOpaICHWH TpaKAaH B IIKOJIC
SBJIETCS JIOKAJbHBIM HOPMATHUBHBIM aKTOM OOIIe00pa30BaTeIbHOM OpraHU3alluu, YTBEP:KIAETCs
(TnGO BBOIUTCS B ICHCTBHUE) MPUKA30M PYKOBOJUTENS 00pa30BaTEIHLHON OpraHU3aIiH.

15.2. Bce u3MeHeHUs U JOMONHEHUS, BHOCUMBIE B HacTosuee [lomoxxenue, opopMisioTcs: B
MUCHMEHHOM (hOpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOIATEILCTBOM Poccuiickoit denepanuu.

15.3. Hactosmee IlonmoxxenHne npuHUMaeTcss Ha HeEONpeAeNeHHbIH Ccpok. M3meHeHus u
nononHeHuss K [lojokeHHIO NPUHUMAIOTCS B TOPANKE, MpeaycMOTpeHHoM 11.15.1 HacTosimero
[Tonoxenust.

15.4. Ilocne npunsarus [lonoxxenust (Miau U3MEHEHUW W JIOMOJHEHHWM OTACIBHBIX IMYHKTOB U
pa3esioB) B HOBOM peakIluy Mpeablaylas peJakiius aBTOMAaTUYECKH yTPaunBaeT CUITY.



Ilpunoscenue 1
K IloJ10xeHNI0 0 MOpPsiAKe paccMOTPEeHHUs1 00paLeHU il IPAaXKIaH B KO

KapTqua JIMYHOI'0O IpUeEMa rpaxxKaiaHnnHa HpOBO}II/I.TI:
(@HO pyxosodumens oopazoeamenbHoll Op2anu3ayUU UL YROIHOMOYEHHBIX HA MO TUL)

Hara npuema
®.JM.0. rpaxnanuHa
Mecto  paboThI
Jomamuuii  agpec
Tenedon
CopepxaHue YCTHOTO OOpaIieHHs

Pe3ynbTarhl paccMOTpEHUS YCTHOTO OOpaIeHHs TPpaXKaaH
1. KoMy otmpaBiieHO (pe30rorus)

2. Jlata ucrioaHeHUs
3. JlonoHUTENbHBIA KOHTPOJIb
4. CHATO C KOHTPOJIS
5. Pe3ynbTar
6. Jlata, TOKHOCTD UCTIOJTHUTEIIS
7. OT rpakaHuHa NPUHATO UcbMeHHoe 3asBienue (IIpunaraercs)

Bx.Ne OT « » 20 I.




Ilpunooscenue 2
k [TonoxeHnro o mopsiKe pacCMOTPEHUsT OOpaIleHri TpaXkiaH B IIKOJIE

ZKypHaJ perucrpanum o0panieHuii rpakiad B KoJIe

Perucr-
paumnoH-
HBII Ne

JlaTta
MOCTYTI-
JIeHu st
o0pamenus

dOUO
rpak-
JaHUHA

Ajpec MecTa
JKATEJIbCTBA
rpaIaHnHa

Bun
o0paenust
(xanoda,
3asiBJICHHE,
npeJioKeHue)

Kanan
oOpaieHust
(nucbMeHHoe/
IJIEKTPOHHAS
moy4ra)

Kpatkoe
cojiepkaHue
oOpaieHust

J10JI5KHOCT b,
®UO
HCIOJITHUTEJIS

HUudop-
Manusa 00
HCIIOJTHEeHUH
(npuHsiToe
pelnieHue)
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|
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